NPCC 
[bookmark: _bookmark200]Research and Knowledge Management Executive


1) Main Tasks and Duties
· To assist and attend to queries and information needs of the Research and Knowledge Management patrons and users
· To assist in the development of innovative approaches and methods in view of disseminating relevant information to the general public
· To support all the activities of the Advisory, Research and Knowledge Management Centre
· To	sensitise	and	promote	concepts	of	productivity, quality and competitiveness
· To advocate for productivity and competitiveness to different target groups
· To carry out in-plant interventions in companies as and when required

· To attend meetings and prepare report papers, minutes of proceedings, records and other statements, documents, reports and ensure their timely circulation to the members/public
· To conceptualise and market NPCC projects and programmes
· To conduct training as and when required
· To participate and assist in productivity and competitiveness activities and other activities of the NPCC.
· To perform any cognate duties assigned by senior management 
 
2) Qualification

· A Bachelors‟ Degree in Economics, Management or an equivalent qualification related to the field of Productivity and Competitiveness and Quality
· A Cambridge Higher School Certificate.


3) Experience

· At least 2 years‟ experience working in a related field
· Experience as trainer, facilitator or coach.

4) Miscellaneous Duties
The incumbent may be expected from time to time to work outside normal office hours including weekends and public holidays, and to undertake duties outside the scope of the position description but relevant to the operations of the NPCC and that will enhance the organisation‟s ability to meet its objectives.

5) Salary Scale

 Rs 37290 x 925 - 39140 x 970 - 46900 x 1050 - 49000 x 1100 - 54500 x 1450 - 58850 x 1750 - 62350 x 1850 - 67900 x 1900 - 75500 x 2250 – 77750

The post will be on the Permanent and Pensionable Establishment with an initial probation period (Conditions apply).
The candidate will join the starting point of the Salary Scale.
Candidates should not be more than 45 years of age by the closing date for submission of applications.
Vacancy is opened for applicants of the Republic of Mauritius only
[bookmark: _Hlk135384222]Application form can be downloaded from the NPCC website www.npccmauritius.org or collected at the reception desk of the NPCC at below address:
3rd Floor, The Catalyst
Silicon Avenue, Cybercity
Ebene 72201

Application in any other format will not be accepted. Additional leaflets if required may be attached to the downloaded Application.

The closing date for submission of applications is Tuesday 15th September 2026 at 14:00

For any enquiry you may contact Mrs A Lebrasse / Mrs K Jeebun at contact@npccmauritius.com or on   467 77 00

The NPCC reserves the right not to make any appointment following this advertisement.
